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Occupational Health and Safety

Agreement 2013

1. Objective

1.1 The parties to this agreement are committed to
achieving and maintaining a safe and healthy work
environment, safe systems of work, providing for the
involvement of employees and their representatives
(union(s)) in workplace health and safety matters and
as a minimum ensuring compliance with all relevant
legisiation, Codes of Practice, Safety Standards, and
Regulations.

1.2 Nothing in this Agreement will restrict any rights
or responsibilities of Australia Post, its employees or
unions established under the Work Health and Safety
Act 2011 (WHS Act).

2. Principles

2.1 All managers and supervisors are responsible
for the safety of their employees, and the protection
of others from risks arising out of Australia Post’s
activities.

2.2 Joint participation, involving management,
unions, Healith and Safety Representatives (HSRs)
and employees, is an effective means of identifying
safety and occupational health risks in the workplace
and assisting management in their resolution.
Competent professional advice should be utilised in
the resolution of more complex matters.

3. Responsibilities

3.1.1 The Managing Director and Chief Executive
Officer, Board of Directors and other senior staff of
the organisation recognise that they hold the primary
responsibility for workplace health and safety. This
responsibility cannot be delegated or contracted

to any other party or organisation. No agreement,
commercial or otherwise, will be entered into that
devolves this primary duty of the organisation.

3.1.2 Itis agreed that the achievement of a safe
working environment will be aided by the adoption of
the following specific responsibilities by management,
unions and employees.

3.2 Management

In addition to the obligations under the WHS Act,
Australia Post commits to the following:

3.2.1 Australia Post management, in consultation
with employees and unions, will

(i) establish and promulgate the health
and safety responsibilities of all levels of
management, and

(i) provide appropriate resources, including
financial to implement occupational health
and safety programs.

3.2.2 Management, in consultation with workers and
unions, will take all reasonably practicable steps to:

(i)  provide and maintain a working environment
(including plant, equipment and systems of
work) that is safe and without risk to health;

(i) provide adequate facilities/ amenities for
employees at work,;

(i) ensure that all workplaces under the
management and control of Australia Post are
safe and without risk to health

(iv} consult with the HSRs in the Work Group (WG) on
matters relating to changes to the workplace
or working environment which may affect the
safety and/or health of employees in the WG,
for the purpose of establishing a safe workplace
and working environment;

(v) develop and/or implement relevant regulations,
safety standards, and codes of practice relating
to safe work practices;

(vi} develop and/orimplement appropriate
procedures for the monitoring of the safety and
health at work of employees, and the conditions
of the workplaces under Australia Post's control;

ensure that all managers, supervisors, HSRs
and members of Health and Safety (H&S)
Committees are given relevant training and
information relating <o safety management,
and that they are utilised as resources for
managing occupational health and safety as
appropricte;

(vii)

(viii) ensure that all employees are given induction
and skills training and instruction necessary to
perform their work safely;

(ix) ensure the safe use, handling, storage and
transport of plant, equipment and substances.
This will require, in the ¢ase of chemicals,
physical agents or related processes that data,
such as material safety data sheets are made
available to all employees;
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{x) inthe purchase of plant and eguipment,
ensure that standards relating to occupational
heatth and safety are specified and that
all new plant and equipment as a minimum
conforms to those standards;

(x) ensure that employees are provided with, and
use correctly, appropriate protective clothing
and equipment, in accordance with Australia
Post's Personal Protective Equipment
Minimum Requirements policy;

(xii) provide ermployees in areas where there is
a concentration of non-English speaking
background where redsonably practicable
workplace based, easily understood safety
information In appropriate longuages
describing workplace hozards;

(xiii) encourage HSRs and management to work
co-operatively to implement this Agreement;
and to comply with the WHS Act, Regulaticns,
Codes of Practice, Standards, and all relevant
OHS practices and procedures;

(xiv) provide first aid services that are as ¢
minimum in accordance with WHS Act and
relevant Regulations, Codes of Practice and
Standards.

{xv) ensure that all health records relating to
employees will be secured and stored on an
“in-confidence” basis in accordance with the
Privacy Act (1988) and the WHS Act. Any
medicial information received from & treating
practitioner is treated as strictly confidential
and is not disclosed to any other person
without an employee’s written consent.

3.3 Unions

3.3.1 Unions agree to work co-operatively with
Australia Post management by:

() pearticipating, as requested in Health and
Safety committees as a resource but not as a
mempber;

{i bringing to the attention of Australica Post
management, H&S committees and HSRs, s
appropriate, safety and occupational heatth
safety matters of concern, and providing
assistance, to develop appropriate solutions to
these matters;

i encouraging their members to follow safe
work practices, Instructions and rules, WHS
Act, Regulations, Codes of Practice and
standards,as an integral part of normal duties;

(iv) encouraging nomination of HSRs and H&S
Committee members;

V) padrticipating in OHS training programmes for
employees, HSRs and H&S Committee members
where requested; and

{vi) encouraging HSRs to work co-operatively with
Australia Post management in implementing this
Agreement and to comply with the WHS Act,

3.4 Employees

3.4.1 Management and unions recognise the rights
of employees to be provided with, and to have
maintained, a workplace and working environment
{including plant and systems of work) that is safe
and that provides adequdte facilities for their welfare
at work, Managernent will take all reasonably
practicable actions to ensure that these rights

and the employee responsibilities listed below are
understood and practised by all empioyees.

3.4.2 Each employee must, whilst at work, take all
reasonably practicable steps to ensure that:

{) the employee does not take any action, or make
any omission, that creates arisk, or increases an
existing risk, to the safety of any person;

() plant, equipment and substances are used
in‘accordance with instructions given by
managerment consistent with their safe
and proper use, This includes any item(s)
supplied to protect the health and safety of
the employee or other persons at or near the
place at which the employee is at work;

(iii) the supervisor and the HSR are promptly
notified of any hazards identified by the
employee that they are unable to promptly
rectify without assistance; and

{iv) tothe extent of each employee's control
or influence over working conditions or
methods of work, he/she will participate in
the promotion and application of safe work
practices.

3.4.3 Management and uniohs agree that these
responsibillties do not alter the employee's right o
ceqse or refuse to carry out work, if the worker has a
reasonable concern that to carry out the work would
expose the worker to a serious risk to the worker's
health or safety, emanating from an immediate or
imminent exposure to a hazard. An employee who
ceases work must, as soon as practicable, notify their
supervisor in accordance with the requirements of the
WHS Act.
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4. Representation

This Agreement recognises that workers have a
right to participate in decisions that affect their
health, safety and welfare. Australia Post commits
to oroviding the opportunity for workers and their
representatives to participate in workplace issues
that have OHS implications where requested.

5. Representation by the union in OHS
matters

The union shall represent workers in negotiations
regarding OHS matters. Representation includes, but
is not limited to:

+  The determination of WGs:
e Election of HSRs:

+  Election of health and safety committee
members;

- Consultation and participation in any matter
relating to health and safety;

= Issue resolution; and

- Raising any grievance related to a health and
safety matter, including in dealings with a
regulator

6. Work Groups

6.1 Management and the union agree to establish
Work Groups (WGs) for the purpose of protecting the
OHS interests of employees.

6.2 A WG is to be determined through a process of
consultation and negotiation between management
and workers or their representatives. The purpose of
negotiations is to determine:

a) The number and composition of WGs to be
represented by HSRs;

b) The number of HSR and Deputy HSR (DHSR) to
be elected; and

¢) The workplace or workplaces to which the WGs
will apply.

These negotiations will occur at State level, in
consultation with their counterparts at Regional/
Business Unit and local levels.

6.3 WGs will be established, or varied, in such a
manner that, where reasonably practicable, each
employee is included in a WG.

6.4 Consultation and negotiation to establish or vary
a WG will take account of factors such as:

(i)  the number and grouping of employees who
perform the same or similar types of work
and the areas where each type of work is
performed;

(i) the nature of any risks to health and safety at
workplaces;

(i) any overtime or shift working arrangements at
the workplace; and

(iv) any other issues considered relevant.

7. Health and Safety Representatives

7.1 The workers in each WG may elect an agreed
number of HSRs or DHSRs %o represent them. A
person must be a worker in that WG to be eligible for
election as a HSR. The number of HSRs cnd DHSRs
will be determined by negctiations with management
and workers and their union(s). Negotiations

to establish HSRs or DHSRs will be directed at
determining what best takes account of the need

for a HSR elected for a WG to be accessible to each
worker in the group.

7.2 HSRs are recognised by parties as the
representative of workers in matters relating to
health and safety. HSRs have a representative role
and are not responsible for workplace health and
safety.

7.3 HSRs will be actively encouraged to exercise the
powers, rights and responsibilities prescriped in the
WHS Act and in this Agreement.

7.4 HSRs will be provided with resources, facilities
and assistance that are reasonably necessary to
carry out their role.

7.5 Workers will be able to raise issues with HSRs in
relation to heaith and safety in paid work time.

7.6 In accordance with the WHS Act, HSRs will hold
office for three years from the date of election/selec-
tion, subject only to the limitations imposed under the
WHS Act.
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8. Election of HSRs

8.1 AP will notify the relevant State Branch of the
union two weeks prior to the expiry of the term of
office of a HSR or DHSR. The election of HSRs will be
conducted in accordance with the WHS Act.

8.2 Notwithstanding, Australia Post and the relevant
State Branch may enter into agreement in writing
at the State level to apply agreed procedures for
the conduct of HSR or DHSR elections within that
State accordingly. Refer attached procedures at
Annexurel.

9. Training for HSRs

9.1 HSRs are entitled to attend an accredited 5

day course of training consistent with the WHS Act
within 3 months of election. They will also be entitled
to attend a one day refresher training each year
commencing one year after the initial training.

9.2 A HSR has a right to request release to attend
OHS seminars. AP will consider the request in light of
operational requirements.

9.3 A HSR will receive all pay and allowances as they
would otherwise be entitled to if they were at work.

9.4 Australia Post will pay for the reasonable costs
of training and any other costs associated with
attendance at a training course.

10. Training for Deputy HSRs

All training rights and entitiements of HSRs will be
taken to include DHSRs.

11. Resourcing and supporting HSRs

11.1 Where it is necessary for a HSR to have access
to transport to carry out the duties of the position,
local management will make suitable arrangements.

11.2 HSRs will be given access to information,
including literature, which can reasonably be
expected to improve their knowledge and skills in
occupational health and safety, and their actions

in ensuring the control of hazards likely to be
encountered in their workplace. This information may
be provided by involved unions and/or management.

11.3 HSRs will assist in incident investigation as
appropriate.

11.4 Where there is more than one WG in an
operational facility, management will provide
reasonable opportunity for HSRs in that facility to
discuss OHS matters relating to the facility as a whole.

12. Consultation prior to application to
disqualify an HSR

12.1 In the event that management is considering
an application to disqualify a HSR there will be
discussions with the relevant Secretary of the State
Branch of the union in the firstinstance.

12.2 Any actions taken by management do not
prejudice the rights employees have under the (new
legisiation and regulations) to remove HSRs.

13. Health and Safety Committees

13.1.1 This Agreement provides for the constitution
and operation of three levels of Health and Safety
Committees (HSCs):

1 2 3

Local State National

13.1.2 Management will provide OHS committees
with information relevant to the activities of the
committees.

13.1.3 The membership of State, Functional and
National OHS Committees will be agreed between
management and unions ¢t the State or National
level.

13.1.4 Committees will be advised where
appropriate, by management of any proposed
changes to the working environment including
the systems of work, which may affect the safety
or health of constituent employees or the public,
together with measures to ensure safety.

13.1.5 Workers and their union may call in
consultants of their choice at the union expense
subject to discussions with management.

13.1.6 The workings of the committee will not limit
the powers of HSRs as prescribed under the WHS Act
or elsewhere in this Agreement.

13.2 Local Health and Safety Committees
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13.2.1 Membership of local HSCs will consist of
management representatives and workers. At

least half the members of a local heaith and safety
committees must consist of workers not nominated
by AP Local OHS committees will include as members
HSRs from the WG that the committee covers.
Australia Post will ensure, where at alt possible, that
every worker is covered by a local HSC.

13.2.2 The function of the local H3C will be:
+  meetat least quarterly

* Local OHS Committees will consider and
attempt to resolve health and safety matters
which have been the subject of dispute and not
resolved at the workplace.,

« to facilltate co-operation between Australia
Post and workers in instigating, developing and
carrying out measures designed to ensure the
workers® health and safety at work;

» to assist in developing facility safety rules and
safe systems of work; and

» to address specific issues from time to time as
circumstances arise.

13.2.3 Local HSCs do not override the direct lines of
communication between management and workers.
If at all possible, local OHS issues will be addressed
as they arise and will not be held over until the next
HSC.

13.2.4 Minutes of local HSCs will be available for il
relevant workers to read and will be posted on facility
notice bhoards.

13.2.5 Australia Post will provide training for local
HSC members where requested and appropriate.

13.3 State and Functional Health and Safety
Committees

13.3.1 Membership of State and Functional
committees will consist of senior management
appointed by Australia Post and members appointed
by the involved unions. They will provide advice on,
and monitor all matters affecting work health and
safety associated with the business management

of the State, including any matters raised by
employee(s) andjor HSRs and Jor the union(s) within
agreed protocols.

13.3.2 State and Functional HSCs will:
+  meet at least quarterly;

« develop approaches to implement Australia
Post's WHS Policy, its National WHS policies and
strategies;

« review the State/ Functional WHS policies,
standards and strategies relating to the
provision of safe workplaces, including safe
systerns of wark;

« review arrangements for compliance with the
WHS Act within the Statef Function, including
the identification of potential work health and
safety hazards, the prompt investigation and
reporting of incidents and the implementction
of corrective action;

+ recommend tc management State/Functional
projects and strategles considered by the
committee to be essential and timely to the
achievement of the WHS Policy and improve
health and safety;

+ review the State/Functional administration's
OHS performance, and provide assistance to
cichieve targets;

+  provide dppropriate assistance to local WHSCs
on matters referred by them;

+ examine reports from [ocal WHSCs and review
performance to provide support in achieving
agreed targets and strategies;

« identify work practices on which research
should be conducted;

« report to the National WHSC on matters relating
to the implementation of Australia Post's WHS
Policy, including strategies for the achievement
of performance targets and results achieved,
and matters relating to compliance with the
WHS Act; and

+  provide minutes of meetings to relevant local
WHSCs,

13.4 National Work Health and Safety Committee

13.4.1 Membership of the National HSC will consist
of sénior management appointed by Australia Post
and members appeinted by the involved unions. It
will provide advice on, and monitor matters affecting
work health and safety associated with the business
management of Australia Post. In addition the
National WHSC will also consider matters relating to
the business management of environmental matters,
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13.4.2 The National HSC will:
«  meet at least six monthly;

+  review Australia Post's WHS policies, standards
and strategies relating to the provision of safe
workplaces, including safe systems of work and
the environment;

»  review arrangements for compliance with the
WHS Act within Australia Post, including the
identification of potential work health and
safety hazards, the prompt investigation and
reporting of incidents and the implementation
of corrective action;

+ recommend to management National projects
and strategies considered by the committee to
be essential and timely to the achievement of
the WHS Policy and environment obligations;

+  review Australia Post's WHS and environment
performance and provide assistance to achieve
targets;

- identify work practices on which research
should be conducted,

+ examine reports from State WHSCs to provide
support in achieving agreed targets and
strategies;

- provide appropriate assistance to State WHSCs
on matters referred by them: and

«  provide minutes of meetings to State WHSCs.

14. Consultation - process and scope of
matters

i4.1 Consultation is a two-way process between
the organisation and workers and their union(s) and
requires that:

s relevant work health and safety information is
shared with workers and their union(s);

+workers and their union(sjare given a
reasonable opportunity to express their views
and to raise health or safety issues;

+  workers and their union(s)are given a
reasonable opportunity to contribute to the
decision-making process relating to the health
and safety matter;

o the views of workers and their union{s)are taken
into account; and

+  workers and their union(s)are advised of the

outcome of any consultation in a timely manner.

14,2 Any workplace OHS issue may be raised by
employee(s) and/or the HSR and /or the relevant
union. Management and the persons involved in
raising the OHS issue will meet to discuss the matter
and seek to resolve it expeditiously. If workers are
represented by a HSR, consultation must involve

that representative where available. If the issue is
unresolved it should be referred to the relevant senior
manager and the relevant State Branch of the union
who will meet to resolve the issue.

14.3 Consultation with workers and their union(s) as
requested will occur when:

- identifying hazards and assessing risks arising
from the work carried out or to be carried out;

+ making decisions about ways to eliminate or
minimise those risks;

+  making decisions about the adequacy of
facilities for the welfare of workers;

- proposing changes that may affect the health
or safety of workers;

- making decisions about procedures for
consulting with workers; resolving health or
safety issues; monitoring the heaith of workers;
monitoring the condit.ons at the workplace and
providing information and training for workers,
and

« conducting investigations into sericus accidents
or near misses. Where Comcare is notified of
a serious incident Australia Post must notify
the relevant State Secretary and Divisional
Secretary of the union as well.

14.4 Nothing in these procedures limits the rights
of a HSR and/or union to deal with OHS issues in
accordance with the provisions of the WHS Act and /
or Enterprise Bargaining Agreement.

15. Consultation by a HSR with the union

HSRs are entitled to consult, communicate with and
seek the assistance of any party in order to assist
them carry out their role of representing workers.
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16. Consultation prior to seeking an
enforceable undertaking

Australia Post should advise the relevant union(s)
prior to seeking an enforceable undertaking from
Comecare, Australia Post should advise an indication
of the contents of an enforceable undertaking that it
may seek.

17. Issue resolution

17.1 If a matter about work health and safety
arises at a workplace then the parties to the issue
must make reasonable efforts to achieve a timely.
final and effective resolution of the issue. When

the organisation is engaged in the issue resolution
process then it will consult with the relevant HSR and
union where requested.

17.2 Any party to the issue may commence the
procedure by telling each other party:

(a) that thereis anissue to be resolved: and
(b) the nature and scope of the issue.

17.3 As soon as parties are told of the issue, all
parties must meet or communicate with each other
to attempt to resolve the issue.

17.4 The parties must have regard to all relevant
matters, including the following:

(a) the degree and immediacy of risk to workers or
other persons affected by the issue:

(b) the number and location of workers and other
persons affected by the issue:

{c) the measures (both temporary and permanent)
that must be implemented to resolve the
issue:

(d) who will be responsible for implementing the
resolution measures.

17.5 A party may, in resolving the issue, be assisted
or represented by a person nominated by the party.

17.6 If the issue is resolved, details of the issue and
its resolution must be set out in a written agreement
if any party to the issue requests this.

17.7 Note-parties to anissue include not only a
person conducting a business or undertaking, a
worker and a health and safety representative, but
also representatives of these persons i.e. the union.

17.8 If a written agreement is prepared all parties
to the issue must be salisfied that the agreement
reflects the resclution of the issue.

17.9 A copy of the written zigreement must be
given to:

(@) all parties to the issue; and

(b) if requested, to the health and safety
committee for the workplace.

17.10 To avoid doubt, nothing in this procedure
prevents a worker from oringing a work health and
safety issue to the attention of the worker's health
and safety representative.

17.11 Where the matter is not resolved after
discussion between the parties at the local level, then
a party to the issue may ask the regulator to appoint
an inspector to attend the workplace to assist in
resolving the issue.

17.12 Nothing in this section prevents:

+ a worker from exercising the right under the
WHS Act to cease work; or

+ a health and safety representative from issuing
a provisional improvement notice or a direction
under the WHS Act to cease work.

18. Hazard identification, assessment
and control

AP will consult the union on its hazard identification,
assessment and control plans.

19. Asbestos removal program

AP agrees to consult and regularly update the union
on its Asbestos monitoring program.

20, Definitions

Reference in this Agreement to "safe” and "safety”
should be read to include "health" and “healthy”
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Signed on behalf of Australian Postal Corporation by an authorised representative
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Signature of representative Name of officer (print) Date
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Signed on behalf of Community and Public Sector Union by an authorised representative
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S|gnc1’cure f representative Name of officer (print) Date
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Annexure 1

Procedures for the Election of
Health and Safety Representatives

Australia Post will notify the relevant
State Branch of the union two weeks
prior to the expiry of the term of office

of a HSR or DHSR. The election of HSRs
will be conducted in accordance with the
WHS Act.

Notwithstanding, Australia Post and the
relevant State Branch may enter into
agreement in writing at the State level to
apply agreed procedures for the conduct
of HSR or DHSR elections within that State
accordingly. Refer procedures below.

Objective and Introduction

The objective of these procedures is to outline the
process to be used for the conduct of elections to the
offices of Health and Safety Representative (HSR)
and Deputy Health and Safety Representative (DHSR)
at Australia Post workplaces.

These procedures comply with Sections 60-67 of

the Commonwealth Work Health & Safety (WHS) Act
2011 and Sections 18-19 of the Commonwealth Work
Health & Safety Regulations 2011,

Steps that are required in the process include:

Identifying vacant HSR and DHSR positions

Appointing a Returning Officer and serutineer

Advertising the election and calling for
nominations

Nil neminations

Determining the need for an election ballot
Preparing for the ballot

Conducting a ballot

Finalising and announcing the election results

Recording of election results

At all times, the Returning Officer will have access to,
and support from the National HSR Election/Work
Group Co-ordinator.

These Procedures have been agreed to by Australia
Post and involved Unions and form part of the OHS
Agreement 2013.

Process
1. ldentifying vacant HSR and DHSR positions

The HSR Coordinator in licdison with the
Returning Officer will arrange for the
completion of elections when there

is a vacancy identified or where a worker(s)
request an election. Vacancies are created by:

+  the establishment or variation to a work
group, or

+ inthe case of an existing work group, expiry
of the incumbent HSR or DHSR's term of
office (three years after date of election),
retirement, resignation, transfer out of the
Work Group, dismissal or disqualification

2. Appointing a Returning Officer and HSR
Coordinator

The State Branch of the Union will nominate a
Returning Officer. assisted by a HSR Coordinator
nominated by management. If the Returning
Officer and/or HSR Coordinator are members

of the Work Group, they cannot nominate for
election but can vote if a ballot is required.

The Returning Officer will liaise with the HSR
Coordinator on the conduct of the elections. The
Returning Officer will use all official Australia
Post forms in the conduct of the elections

and by accepting the role of Returning Officer
agrees to abide by these Procedures.

While the HSR Coordinator can oversee the entire
election process, control of the process and
decision making will remain the responsibility of
the Returning Officer. The HSR Coordinator will
assist the Returning Officer in the conduct of the
ballot.

3. Adbvertising the election and calling for
nominations

The HSR Coordinator will organise for the
preparation of the Notice of Election form and
HSR and DHSR nominations forms and the
distribution to the relevant work place/s for
placement on workpiace safety noticeboards so
that all workers are aware of the elections and
have the opportunity to nominate.

Supervisor team briefs (or similar) should also
be used to advertise the election. Nominations
close two weeks after the date of issue of the
nomination forms.

Workers in the Work Group who wish to
nominate must complete the HSR and/or DHSR
nomination forms, All workers of a Work Group are
eligible to nominate, or be nominated for election
as a HSR and/or DHSR for the workplace/s
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that the position/s represents, unless they are
disquclified under the WHS Act or unless they
have been appointed as the Retuming Officer or
scrutineer for that election. The nominee is oniy
obliged to submit a completed nomination form.
This information will be available to eligible voters
if a ballet is required.

4, Nif nominations

If there are no nominations at the end of the
nomination period, the Returning Officer will
repeat the process and re-issue the Notice
of Election form and the HSR and DHSR
nominction forms with a new closing date.

if there are again no nominations at the

end of the second nomination period, the
Local Manager and workers will then consult
and agree how to proceed. This can include
discussion at the next local Work Health and
Safety Committee meeting.

The union will also be notified if there are no
nominations at the end of the nomination period.

5. Determining the need for an election ballot

During the call for nominations, the Returning
Officer will confirm the eligibility of all nominees
50 that o nominee can possibly rectify an error
in his/her nomination form. If only one valid
nomination has been received for a position of
HSR or DHSR, the Returning Officer will declare
elected the relevant worker/s (gotostep 7 -
Finalising the Election).

If the number of valid neminations received for a
position exceeds the number of positions to be
fiilted, the Returning Officer will:

+ confirm that an election wili be held

+ inform the Work Group that an alection will
be held

« arrange and ¢conduct the ballot
6. Conducting the ballot

The Returning Officer will be responsible for the
ballot with the support of the HSR Coordinator.
The ballot must give all workers in the Work
Group, including casual and contract workers,
the opportunity to vote.

The ballot system will involve:

» Conducting a paper-based ballot with
printing and distribution of ballot papers
and voter registration form

Paper-based ballot

The HSR Coordinator In consultation and
conjunction with the Returning Officer will

7-

8.

organise for the preparation, printing and
distribution of ballot paper/s and voter
registration forms. Ballot paper/s will have an
identifuing mark to ensure only officicl ballot
papers dare completed and submitted.

Ballot papers will be distributed and coliected
as per the local decision of the Returning Officer
in conjunction with the HSR Coordinator. Ballot
papers will be kept secure and not opened unti!
after the close of ballot. The ballot will close
three weeks after the date of issue of the ballot
paper/s. Voter registration forms will be verified
and votes counted by the Returning Officer in
the company of the HSR Coordinaior.

The worker receiving the highest number of
votes will win the election, If o worker receives
the highest number of votes in both a HSR and
DHSR elaction run concurrently, the worker with
the second highest number of votes for DHSR
will be elected to that paosition.

In the event of a tie, the winner will be decided
by a drawing of lots. This drawing of lots will
take place in the presence of the Returning
Officer, HSR Coordinator and if reasonably
praciicable, the candidates involved. The
Returning Officer will retain ballot papers for six
manths after the completion of the election.

Finalising the election and announcing the
result

If only one valid nomination has been received
for a position of HSR or DHSR the Refurning
Officer will declare elected the relevant worker/s
and will complete the Election Result.

If a ballot has taken place, the Returning Officer
will complete the Declaration of the Poll and
Election Result once the votes have been counted.

The Returning Officer will provide a copy of

the Election Result to each candidate and

willl distribute with the assistance of the HSR
Coordinator the results of the election to workers
in the Work Group. The local Manager will place
it on the notice board/s pending receipt of the
offictal placard, The Declaration of the Poll will be
avdilable for workers to view on request,

Recording of election results

The Returning Officer will advise the result to
the HSR Coordinator who will then provide the
National HSR Election/Work Group Co-ordinator
a copy of the Election Result and if applicable, o
copy of the Declaration of the Polt and in return
will be issued with the official HSR placard. On
receipt of the HSR placard, the Returning Officer
will provide a copy to the locai Manager to
display on neticeboard/s as required.
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